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A. Each DOC correctional facility  may establish and maintain an account designated to receive and distribute 
funds to be applied exclusively towards the development, maintenance and operation of an approved sweat 
lodge and related activities.  

1. The institution’s cultural activities coordinator (CAC), or DOC staff member designated by the 
warden or designee, shall request and apply for funds available within the Inipi Endowment Fund, 
as needed and as available.  

 
B. Applications for the Inipi Endowment funds are available through the Sioux Falls Area Community Foundation.  

 
C. All funds received from the fund shall be used for the sweat lodge and related activities  

 
D. Sweat lodge activities shall be monitored and approved by the facility CAC or designated staff. 

       
E. Funds deposited into an institution’s sweat lodge account may be redistributed to sweat lodge accounts 

maintained at another DOC institution by accounting staff, with approval from the CAC or designated staff, in 
accordance with the endowment agreement, as set forth by the Sioux Falls Area Community Foundation.  

            
F. The DOC shall act as the custodian for all funds deposited into, or distributed from, the accounts.  

 
G. Regular or one-time contributions to an institution’s sweat lodge account will be reported to the CAC or 

designated staff. 
1. Members of the community, organizations, businesses, etc., may contribute to institutional sweat 

lodge accounts by business check, United States cashier’s checks, or money orders issued in U.S. 
dollars. 

2. Offenders may contribute to the facility’s sweat lodge account through the approved offender 
banking process, as specified in DOC policy 600-02 – Offender Accounts and Financial 
Responsibility. 

                  
2. Purchases: 
 

A. The CAC or designated staff is responsible for authorizing any withdrawal of funds from the institutional sweat 
lodge account. 

1. Purchases paid from the sweat lodge account for sweat lodge related expenses must be approved in 
advance by the facility’s CAC or designated staff prior to the materials, supplies, and/or services 
being ordered or purchased. 

                  
B. Approved materials, supplies or services may include, but are not limited to: 

1. Rocks. 
2. Removal of spent rocks. 
3. Firewood. 
4. Renting, repair or service of log splitters, chain saws, or other equipment. 
5. Tarps or other coverings. 
6. Other expenses, as approved by the CAC or designated staff.  

        
C. The CAC or designated DOC staff is responsible for retaining a copy of all bills of sale and receipts for sweat 

lodge materials or services. The paperwork should include a description of the materials, supplies, or services 
purchased.  

1. The paperwork may be in the form of a billing statement or itemized receipt. 
2. The sweat lodge account may not by overdrawn or operate with a negative balance. 

 
D. Business office staff shall provide the CAC or designated DOC staff person with regular account statements.  

 
3. General Account Information: 
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A. Sweat lodge accounts are non-interest bearing and, as such, will not be charged transaction fees. 
 

B. Reasonable charges and fees, including postage and handling to process an order for supplies or services, may 
be applied to an institutional sweat lodge account, as deemed appropriate. 

 
C. If, for any reason, an institution no longer has a need to provide or maintain a sweat lodge for a period exceeding 

one (1) year, the funds remaining in the account may be used for the benefit of Native American 
cultural/religious activities offered to offenders at the institution. 

 
V. RESPONSIBILITY  
The director of Finance & Administration is responsible for the annual review of this policy. 
  
VI. AUTHORITY 
None 
 
VII. HISTORY  
August 2023 
June 2021 
April 2020 
February 2019 
March 2018 
April 2017 
March 2016 
March 2015 
March 2014 
 
ATTACHMENTS  
1. DOC Policy Implementation / Adjustments  
 


	600-01 [1.1.B.01] Fiscal Management (09.01.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Budget:
	Budget Unit:
	Fiscal Year:
	Procurement Card (PCard):
	South Dakota Accounting System (SDAS):
	State Public Funds:

	IV. PROCEDURES
	1. Overview:
	A. The director of Finance and Administration will:
	B. All DOC employees will ensure that in their area(s) of responsibility, the obligation of DOC’s funds is made with proper authorization and timely processing of commitment and expenditure documentation, refer to SDCL 4-9 and 5-18A.
	C. Each budget manager shall monitor its fiscal activities and provide a written quarterly report to the appropriate director’s office. Written policy, procedure, and practice provide for ongoing monitoring of the institution’s fiscal activities. The ...
	D. Fiscal Year End:

	2. Fiscal Responsibilities:
	A. The director of Finance and Administration is delegated responsibility by the SOC to manage the business, fiscal, budget, and financial operations of the DOC and ensure appropriate DOC employees and contract workers are trained in these procedures.
	B. The director of Finance and Administration is delegated responsibility by the SOC to manage the business, fiscal, budget, and financial operations of the DOC and ensure appropriate DOC employees and contract workers are trained in these procedures.
	C. Division directors are responsible for the facility/office fiscal policy, management, and control, and for the operational management of business managers assigned to them [ACA 5-ACI-1B-01]. Performance plans and evaluations for these employees are...
	D. The business manager of each budget unit will initiate the process of fiscal year-end spend down during the months of March and April of each fiscal year.
	E. The business manager of each budget unit is responsible for verifying the availability of funds and proper authorization for all PCard purchases.

	3. Institutional Accounting Systems:
	A. Accounting system operations will be structured to indicate the current status of appropriations and expenditures based upon information and reports from the South Dakota Accounting System (SDAS).
	B. Fiscal management and accounting procedures will comply with regulations and direction as provided and prescribed by the Bureau of Finance and Management (BFM) and the Office of the State Auditor.


	V. RESPONSIBILITY
	VI. Authority
	A. SDCL §§ 1-15-10, 1-15-10.1, 1-15-12, 1-15-13, 1-15-18, 1-27-13, 5-18A-17 through 5-18A-17.6,5-24-1.1, 5-24-5

	VII. History
	ATTACHMENTS

	600-02 [1.1.B.2] Offender Accounts and Financial Responsibility (05.01.2023) Revised 09.21.23
	I. POLICY
	II. PURPOSE
	III.  DEFINITIONS
	Costs Incurred:
	Credit Obligation:
	Disciplinary Fines:
	Fixed Obligations:
	Indigent Commissary:
	Offender Account:
	Offender Banking Formula:
	Offender Banking System (OBS):
	Offender Financial Obligations (OFO):
	Offender Subaccounts:
	Prison Industry Enhancement Certification Program (PIECP):

	IV. PROCEDURES
	1. Authorization to Deposit:
	2. Receiving and Depositing Funds:
	3. Prison Litigation Reform Act (PLRA) Requirements:
	4. Spend (REG):
	5. Transfers:
	6. Fixed Obligations:
	7. Savings (SAV), Frozen (FRZ), Work Release (WRE) and Specialty (SPC) Subaccounts:
	8. Offender Financial Obligation (OFO)
	9. Statements:
	10. Stop Payments:
	11. Stale-Dated Checks:
	12. Closing Accounts:
	13. Withdrawal of Funds:
	14. Phone Accounts:
	15. Tablet Accounts:
	16. Tablet Lease:
	17. Reimbursement of Offender Liability:
	18. Offender Grievance/Due Process:
	19. Audits:

	V.           RESPONSIBILITY
	VI. AUTHORITY
	VII. HISTORY

	600-03 [1.1.B.08] Procurement Management (12.15.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Approving Official:
	Bid Letting:
	Competitive Bidding:
	Contract:
	Office of Procurement Management:
	Quote:
	Request for Proposal:
	Requisition:
	Services:
	Supplies:
	Warrant for Payment:

	IV. PROCEDURES
	1. Purchasing:
	A. Written policy and procedure govern the requisition and purchase of supplies and equipment, including at a minimum, the purchasing procedures and criteria for the selection of bidders and vendors [ACA 5-ACI-1B-14]. The department will utilize estab...
	B. Requests for proposals are used to solicit competitive sealed bids or competitive sealed proposals and must be used for services exceeding $50,000.
	C. Certain other procurements are exempt from the requirements outlined in SDCL § 5-18A and 5-18D. Those that may be applicable to the department include equipment repair contracts, utilities, medical supplies, communication technologies, computer har...
	D. Certain purchases are not allowed by the State Auditor’s Office, which has the authority to govern the procedure for issuing state warrants and the disbursements for which warrant may and may not be issued (SDCL § 4-9-1.1). Commonly requested items...

	2. Contracts:
	A. The Division of Finance and Administration works with legal staff to ensure that contracts comply with all laws, rules, and regulations. The Office of the Attorney General provides a contract template and guidelines for drafting consulting and prof...
	B. Contracts are required for services that exceed $50,000 but are also used to outline agreed upon services for lesser amounts.
	C. Contracts may be awarded from competitive sealed bids, competitive sealed proposals, small purchase procurement (services less than $50,000), sole source procurement, or emergency procurement.
	D. All contracts require the signature of the director of finance and administration or the secretary of corrections to be valid. Contracts that exceed $50,000 also require the signature of the division director for the department in which the service...

	3. Purchasing Card (P-card):
	A. A state purchasing card may be used for any legal state purchase of supplies and services in the amount of $4,000 or less. If the item is on state contract, the p-card may be used to buy from that source. If the item is not on state contract, the p...
	B. Only approved cardholders may use a state purchasing card. The associate director of budget and business operations must approve all purchasing cards for DOC employees. The employee must then complete the Purchasing Card User Application available ...

	4. Conflict of Interest:
	A. No person employed by the Department of Corrections may have any monetary interest in any contract or business conducted by the department (SDCL § 24-1-25).
	B. No supplies of any kind may be purchased for correctional facilities from any officer or employee of any correctional facility, or from any firm or corporation in which such officer or employee may be interested, and it is unlawful for the state au...


	V. RESPONSIBILITY
	VI. Authority
	VII. History
	ATTACHMENTS (*Indicates document opens externally)

	600-04 [1.1.A.11] Offender Group Accounts (04.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	IV. PROCEDURES
	1. General Group Account Information:
	A. A recognized and approved religious or cultural offender group within a DOC facility may request a group account.
	B. Offender group accounts will be established and maintained for the purpose of receiving and distributing funds for  the offender group.
	C. Institutional group accounts are non-interest bearing and will not be charged transaction fees.
	D. Reasonable charges, fees, postage, or other expenses related to the management of the group account may be applied to the account, as deemed appropriate by the DOC. All group accounts shall remain under the direct operation and supervision of offen...
	E. If, for any reason the offender group is inactive for a period exceeding one (1) year and the offender group no longer exists, the CAC ,with approval from the Warden, may order remaining funds within the offender group account to be withdrawn and t...

	2. Application and Depositing of Funds:
	A. Offenders may contribute to a group account in accordance with applicable rules, directives, and DOC policy.
	B. All offender requests to contribute funds to an offender group account are subject to the provisions set forth in DOC policy 600-02 – Offender Accounts and Financial Responsibility. The CAC or designee will approve and forward all commissary slips ...
	C. No refunds are allowed after funds from an offender’s account have been transferred to a group account.
	D. Personal checks or cash are not permitted.

	3. Purchases:
	E. The CAC or designated staff will review requests to spend funds from an offender group account prior to withdrawal of funds.
	F. Funds may be distributed from the group account with approval from at least two (2) authorized offender(s) of the offender group.
	G. Purchases paid from the group’s account may include, but are not limited to:
	H. The CAC or designated staff is responsible for retaining copies of all bills of sale and receipts describing the materials, supplies or services purchased and paid with funds from the group account.
	I. The CAC or designated staff will provide group leaders with a monthly statement of the institution’s group account balance if requested by the group leader.


	V. RESPONSIBILITY
	VI. Authority
	VII. History
	ATTACHMENTS  (*Indicates document opens externally)

	600-05 [1.1.A.10] Offender Sweat Lodge Accounts (09.01.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Inipi Endowment Fund:
	Sioux Falls Area Community Foundation:
	Sweat Lodge:

	IV. PROCEDURES
	1. Application and Depositing of Funds:
	A. Each DOC correctional facility  may establish and maintain an account designated to receive and distribute funds to be applied exclusively towards the development, maintenance and operation of an approved sweat lodge and related activities.
	B. Applications for the Inipi Endowment funds are available through the Sioux Falls Area Community Foundation.
	C. All funds received from the fund shall be used for the sweat lodge and related activities
	D. Sweat lodge activities shall be monitored and approved by the facility CAC or designated staff.
	E. Funds deposited into an institution’s sweat lodge account may be redistributed to sweat lodge accounts maintained at another DOC institution by accounting staff, with approval from the CAC or designated staff, in accordance with the endowment agree...
	F. The DOC shall act as the custodian for all funds deposited into, or distributed from, the accounts.
	G. Regular or one-time contributions to an institution’s sweat lodge account will be reported to the CAC or designated staff.

	2. Purchases:
	A. The CAC or designated staff is responsible for authorizing any withdrawal of funds from the institutional sweat lodge account.
	B. Approved materials, supplies or services may include, but are not limited to:
	C. The CAC or designated DOC staff is responsible for retaining a copy of all bills of sale and receipts for sweat lodge materials or services. The paperwork should include a description of the materials, supplies, or services purchased.
	D. Business office staff shall provide the CAC or designated DOC staff person with regular account statements.

	3. General Account Information:
	A. Sweat lodge accounts are non-interest bearing and, as such, will not be charged transaction fees.
	B. Reasonable charges and fees, including postage and handling to process an order for supplies or services, may be applied to an institutional sweat lodge account, as deemed appropriate.
	C. If, for any reason, an institution no longer has a need to provide or maintain a sweat lodge for a period exceeding one (1) year, the funds remaining in the account may be used for the benefit of Native American cultural/religious activities offere...
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